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LSPIRG Working group Contract 2008-2009
This contract is between Laurier Students Public Interest Research group and the Working Group entitled 

____________________________________________.

This contract must be signed by two or more members of each group and the current Volunteer Coordinator.
This contract is designed so that all parties involved understand clearly the conditions of being a working group with LSPIRG. 


By signing this contract, the working group is made aware that funding may be revoked if these requirements are not met. 
Section one: Required meetings 

a)  At the start of the school year, or upon submission of a working group application (whichever is sooner) the group is required to hold a strategic planning session with the training and research coordinator. 
If we are a new working group we understand that this must be held no later than 4 weeks after the working group application has been approved. 
If we are an existing group we are required to have this completed by October 15th. 

We understand that failure to do so will result in the working group budget not gaining approval. 
_________.

b) At the end of the school year the group is required to hold a year end workshop on evaluation and debriefing also held by the training and research coordinator. 

We agree to complete this no later than April 10th. 
We understand that this must be completed for groups to be considered for funding for the next school year.

c) We also understand that we are required to participate in two working group forums per term.  
______.

Section number two:  Finances 

a) We understand that it is required by each working group that all budgets and receipts be submitted by the organization deadlines. 

b) We understand that all revenue and expenses are to be processed through LSPIRG

c) We agree to co-ordinate the sale of goods/services (eg.Ticket sales) through LSPIRG channels. 

______.

Section three: Conduct 
a) We understand that it is required by all working group members to obey the law and campus policies while acting under LSPIRG. 
b) We agree to designate one working group member as a staff liaison who will provide regular updates on working group activity. This member for the school year of 2008-2009 will be ___________________________________________. 
This person can be contacted at _______________________. 

______.
Section four: Publicity 
a) We agree to use the LSPIRG logo and name on ALL publicity materials. 

b) We agree to provide LSPIRG up to date information on working group activities and objectives for LSPIRG publicity materials.  This will be on an ongoing basis. 

New groups must provide LSPIRG with this information no later than 2 weeks after approval. 

c) We also agree to fill out the post event form after every major event. 
______.

Date:

Working group member __________________________________________

Working group member __________________________________________

Working group member __________________________________________

Volunteer Coordinator 2008-2009 __________________________________ 
