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LSPIRG 2009-2010 Budget Template for Working Groups

Instructions:

Navigating the sheet:
There are 3 tabs at the bottom:

1. “Settings” – a legend of codes & explanations.

2. “Monthly Data” – Filled out for the appropriate working group when receipts are submitted throughout the budget period, and no later than Dec. 8th.  

3. “Monthly Income Statement” – The portion filled out by working groups.
How to fill out the template:
Under tab 3, “Monthly Income Statement”, simply find your working group’s name and enter projected totals for the corresponding row.

Notes:

· If you do not see your working group’s name on the budget sheet, just use the template under someone else’s name to submit it and be sure to let the Volunteer Coordinator know to add you.

· If you are confused about any of the categories, please contact the Volunteer Coordinator for clarification.
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